
Indiana DNR                         
Firefighter Property (FFP) 

Federal Excess Personal Property 
(FEPP) 

Handbook 
 

 
 
  



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 2 of 55 
 

�

������������	
�������	�
�  �
�� � � �������� 	
�	�
�� �������� ����� � �  �
�� � � ������� � ��������
�� � 	�	�	�	�� �  �
�� � � �����	�	�� �  �
� � � ��	
	�	�
� � � �
 � � � �����
��� � �! �
�� � � ����� � �"�	����
�� � �� �
#�� � ����������� � ����� � ����
������ � ��	��� � �� �
$�� � ������ ����	�� �� �

���������!�����"�	�	�	�
� �� �
�� � � �"�	�	�	�
� � �	���	
�� � � �
�� � �������� �� �"�	�	�	�
������ � ����� � ���������� � � �
�� � � 
	"��� � �������� � �"����� � � �
� � � ��	�	���	���	�
� � �"�	���� 	���� � �# �
 � � � ����
�� ��� � �����	���	�
������
 � �	��� � ����
	
� �� �! �
�� � � ����
��� " ���	�	���	�
� �� ��� � ����
��� � �! �
#�� � ����
	
�� � �	���	
�� � �! �
$�� � ����
	
�� ��� �� 	����	�	�
� � ���	���� � 
 �� 	�� � �� �
%�� � ������
	�� � �"�	����
�� � �� �
�!� � � �������
�� � ����� � �� �
��� � � ��	��	
���� � �"���� � �� �
��� � ���� �� �
����� � �������� � �� �
��� � & ��' � 	
 � �� �
�� � ��� �� ������� � �� �
� � � � ���� � �	
��
�
�� � �� �
��� � � �������������������������� ��� �� 	����	�	�
� � ���	���� � 	�� � �� �
�#� � (���	�	���	�
� � ������
�� )� ����
��� *� �� �
�$� � � ���	��� � �"�	����
��� )� ����
��� *� �� �
�%�� 	��
�	�	���	�
���� � ������� � � �
�!� � � ����� � � �
��� � � 	������� ��� �� ������� � � �
��� � � 	��	
�� +��� �%#�� ���	�	�������� � ���	
� � 	��������� � ��	��� � � �
��� � � �������	��� � ����� � ����
	
� � �� �
�� � � �"�	�	�	�
� 
 ����
� ��� �� �������� �	����	�������� �� �
� � � � �������� � �"�	�	�	�
�� )� ����
��� *� �� �

���������!�����
�����
�������������� �# �
�� � � �
�����
�� � ����	��� � �# �
�� � 	
���
��� � �
����� � �# �
�� � � ��	
	
� � �$ �
� � 	
��
����� � �"�	����
�� � �$ �
 � � 	��
�	�	���	�
���� � ������� � �$ �
�� � � ������	�
 ,�� �	
��
�
����
�� � ������
�� � �%�
#�� � ��	�	���	�
 � �%�



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 3 of 55 
 

$�� � ����	
� � �%�
%�� � ��	�� � ��	� � �%�
�!� � ��� �� ������
� 
 �
 ���� �� "�	���
� � �! �
��� � � �����	��	�
���� � �������	�� � 	��� � �������
�� � �! �
��� � 
 ���	��
���&	��� ��������� �! �
��� � � ����� � �� �
�� � � ��	���	�	������ � ���� � �� �
� � � 	
����
��� � ������������ ��������� �� �

���������!����	������� �� �
�� � 
 �������� � 	������ � �� �
�� � � ��
���� � �� �
�� � � ����
���� � � ��� 
�������
���� � -����� � �����������������������	
�����&	������� ������ �� �
� � � ����� � �������	�
 � �� �
 � � � 	���������� � ��������&	��� � ���	��� � �
��	
�� � �"�	����
�� � �� �
�� � � ��� ,�� �
��	�
 ,���� � ��
�������� ���	� �� ��
�� "� �	���� � �� �

+�������������	�&�� � �
�� � � ���������� � ��	�&�� )	
��
����� 	
�����	�
� *� � �
�� � � ��"��
������ � ��	�&� � � �
�� � � �����	�	�
���� � ��	�&� � ���� � � �

���������!��������� � �
�� � � ��������� � ���� � � �
�� � �������� �� ������
�� � ������ � � �
�� � � �"�	�	�	�
� � ���� � � �
� � � �
�����
���
�� � ��� � ���� � � �
 � � � 	������� � ���� � � �

��������$!�+��	������
������	��� �� �
�� � � ��	�� � ���� � �� �
�� � � �
�	�	�
� � ���� � �� �
�� � � �������
����� � ���
��� � ���	��� � ������� � �# �

��������%!������	
	
�� �%�
� � � ��	
	
�� � ����	��� � �%�

�
��������� ! �
 � � � �����	�����
�� � ����	����� ���� � � � �
�� � � ��	���� %#�� �"����� 	
������	�
 � � �
#�� � ������ �� �� ���� ��$���� # �
$�� ����	� �� ������ � �	��	
�� � �����
� � $ �
%�� � ����
���� � ������
� �  ! �
�!� � ��� �� ����
	
�� � �	��� ��  � �
 



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 4 of 55 
 

Zero Code - Introduction 
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Use of FEPMIS 

 

1. State of Indiana FFP\FEPP SOP’s 

Print versions are available through the Indiana Department of Natural Resources-Fire Headquarters, 6220 Forest 
Road Martinsville, IN  46151. 765-792-4647. 

2. Program Purpose and Visibility 

a) The Firefighter Property (FFP) Program refers to excess Department of Defense (DoD) property that is 
suitable for use in providing fire and emergency services.  The DoD authorizes the United States 
Department of Agriculture, Forest Service, Fire and Aviation Management, to act as the agent of DoD 
for the transfer of DoD property through a Memorandum of Agreement.  State Agencies responsible for 
fire suppression and pre-suppression are responsible in determining whether property is suitable for use 
by fire protection and emergency service activities within their states.  The 1706 program, better known 
as the Firefighter Property (FFP) program, is intended to assist State and local firefighting and 
emergency service agencies in acquiring excess DoD property. 

b) FFP\FEPP is for the current use of authorized program participants; it will not be requested nor issued 
for cannibalization, parts, or for speculative use/possible future use. FFP\FEPP cannot be obtained for 
the purpose of warehousing/stockpiling, sale, lease, rent, exchange, barter, to secure a loan, or to 
otherwise supplement normal State/local governmental entities budgets. Acquisition and Assignment of 
FFP\FEPP will be based on bona fide fire protection or emergency service requirements and current 
needs. 

c) Ownership of FFP, when applicable, shall pass to the recipient or user of the property.  Certain types of 
property, as outlined in this manual or in the COOP, shall remain vested in the United States 
Government and DoD.  Where ownership does not pass to the recipient or user of the property, 
arrangements will be made through the DoD, the USDA Forest Service, and the State Agency to return 
the property to DoD for disposal or (with the USDA Forest Service approval) shall be rendered unusable 
and disposed of as scrap.  Under no circumstances will property (usable or scrap) be sold or otherwise 
transferred to non-U.S. persons or exported. 

d) This manual is for the management and use of FFP\FEPP. These Guidelines may be updated 
periodically to reflect current developments. Any comments should be sent to the STATE FFP Property 
Management Officer, or to:  
Fire Control Headquarters 
6220 Forest Road 
Martinsville, IN  46151 

3. Authorities 

a) In 2005, the USDA Forest Service signed a Memorandum of Agreement with the DoD giving the USDA 
Forest Service management of the DoD Firefighting property transfers authorized under 10 U.S.C. 
2576b to be carried out through the USDA Forest Service, Fire and Aviation Management.  In order to 
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make the DoD excess property program, the 1706 Program, more accessible and better known to State 
and local firefighting and emergency service providers; the USDA Forest Service works in cooperation 
with the State agency responsible for wildland and rural firefighting to ensure authorized and qualified 
firefighting entities are Users/Recipients of the property. 

b) The Federal Government may have one of three types of relationship with non-Federal organizations: 
grants, contracts, and cooperative agreements. The FFP program is handled by a cooperative agreement 
because of the "substantial involvement" between the USDA Forest Service and the individual State 
Agency. When the State Agency assigns FFP to a fire department or fire district, an additional 
cooperative agreement is required at that level. The USDA Forest Service cooperates with the fire 
department or fire district only by proxy. 

NOTE:  This Cooperative Agreement is not intended to be used as a template.  All agreements should be 
processed through the State Agency and USDA Forest Service Regional/Area office prior to signature.  This 
agreement is not an instrument of the FSM 1580 and does not meet requirements outlined in the FSH 1509.11, 
therefore this agreement does not require Grants and Agreements review or processing. 

c) The DoD, including its Inspector General, audits the FFP program periodically and reports the findings 
to Congress.  The United States Department of Agriculture (USDA) Office of the Inspector General 
(OIG) audits the program periodically. The USDA Forest Service, Fire and Aviation Management will 
audit the program periodically.  The STATE will audit the program periodically. FFP Standard 
Operating Procedures are in accordance with DoD and USDA Forest Service direction. 
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4. Definitions    

Accountable Property - All FFP is accountable from acquisition until one year after the item has been placed 
into service.  Demilitarization required property C, D, and F and Sensitive B and Q are accountable until they 
have been disposed of according to the Federal regulations.  Demilitarization required items require a physical 
inventory once every two years and will remain in FEPMIS until the item has been disposed of.  State 
Cooperators will enter and track all Accountable Property items into the Federal Excess Property Management 
Inventory System (FEPMIS).    

Accountable Officer (AO) - A State Agency representative who has specific responsibilities and is accountable 
for the program management and the inventory assigned to the subunit.  

Acquisition Cost - The original cost of property to the Federal Government; same as standard price.  

Allocation – The process that takes place between screening and the actual input of an order (MILSTRIP).  
Allocation happens after the FEPP Manager and the USDA Forest Service PMO approves the requested items 
from a Screener and the item is authorized or allocated to the selected Screener. 

Assign – A function in FEPMIS that issues property from original acquisition to a Station or Warehouse. 

Batchlots – The process of combining multiple items into one box (or lot) with the same Federal Supply 
Classification class or group and with a dollar value established limit. 

Cannibalization – The process of removing usable parts from an inoperable piece of property to repair or 
improve a similar piece of property; not authorized in the FFP program.  

Change of Status – A term used in FEPMIS to report property items that are excess to the agency needs or has 
been lost, stolen, or damaged.   

Condition Codes – This is a two character combination of the “Supply” condition code and the “Disposal” 
condition code. The Supply condition code is assigned by the activity turning the property in to the DLA 
Disposition Services site.  The Disposal condition code is assigned by the DLA Disposition Services site 
receiver after inspection of an item which is used to designate the physical condition of that item. 
 
Consumable Property - Personal property that will be "used up" providing its function and intended purpose; 
loses its identity in use; has no commercial value or the cost of continued handling and care would exceed the 
estimated proceeds from its sale. Oil, fabricating materials, vehicular parts, and gloves are examples.  

Cooperative Agreement - A written agreement between Accountable Officers and firefighting agencies, or 
between Accountable Officers and the USDA Forest Service, that lists terms and conditions of cooperation.  

Cooperator – A state or rural agency that has signed a written agreement that lists terms and conditions of 
cooperation and has responsibility in the management, use, and disposal of FFP. 

Defense Logistics Agency (DLA) - Headquartered at Ft. Belvoir, VA; responsible for managing the DLA 
Disposition Services.    

Defense Logistics Agency Disposition Services Headquarters - Headquartered in Battle Creek, MI; 
responsible for the reutilization, transfer, and disposal of excess DoD property, formally known as DRMS.  
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Demilitarization (Demil) – As defined by the Department of Defense; the act of destroying the military 
capabilities inherent in certain types of equipment or material, making unusable of any whole item, part, 
assembly, or component that contains a critical characteristic whose transfer, donation, sale, disposal or 
unauthorized use would threaten National Security.  Such destruction may include deep sea dumping, 
mutilation, cutting, crushing, scrapping, melting, burning, or alteration so as to prevent the further use of the 
item for its originally intended purpose.  Additional information can be found in the Demil Manual, DoD 
4160.21-M-1. 

Department of Defense (DoD) – United States, Army, Navy and Air Force. 

Department of Defense Activity Address Code (DODAAC) - A unique number assigned to Dept of Defense 
agencies by Defense Automatic Addressing System Center (identifies customers).  H9FD01 is the assigned 
DODAAC for the FFP program. 

Disposal Turn In Document number (DTID) – The 14-digit number assigned by the Federal agency reporting 
the property as excess. This number consists of a 6-digit DODAAC, 4-digit Julian date, and 4-digit item 
number. 

DLA Disposition Services xxxx (the name of the city, military post or facility where property is stored for 
reutilization, transfer, donation, and disposal) – The responsible site where excess DoD property is stored for 
disposal.  Formally known as DRMO.  

Durable Property - Property that has an expected life span of more than 2 years; and/or has a commercial 
value as an item or for its value in scrap content. 

Excess – The term used when an item is no longer needed by the user or Accountable Officer. 

Expendable Property - An item that is consumed or used up when applied to use; also referred to as 
consumable property. 

Federal Excess Personal Property (FEPP) - The Federal Excess Personal Property (FEPP) program refers to 
Forest Service-owned property that is on loan to State Foresters for the purpose of wildland and rural 
firefighting. Most of the property originally belonged to the Department of Defense (DoD). Once acquired by 
the Forest Service, it is loaned to state cooperators for firefighting purposes. The property is then loaned to the 
state forester, who may then place it with local departments to improve local fire programs. State Foresters and 
the USDA Forest Service have mutually participated in the FEPP program since 1956. 

Federal Excess Property Management Inventory System (FEPMIS) - The USDA Forest Service-sponsored, 
FFP inventory management data base for all records, documentation, and audit processes involved in acquiring, 
managing, and disposing of FFP.  

Federal Supply Class (FSC) - The first four digits of the national stock number.  A complete listing of FSC’s 
can be found at this web address:  http://www.fs.fed.us/fire/partners/fepp/h2book.pdf 

Federal Supply Group (FSG) - The first two digits of the national stock number.   A complete listing of FSG’s 
can be found at this web address:  http://www.fs.fed.us/fire/partners/fepp/h2book.pdf 

FEPP Manager – A state cooperator who has been delegated authority by the Accountable Officer in the 
acquisition, management, use, and disposal of FFP. Enclosure-2 
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Fire & Aviation Management (F&AM) - The USDA Forest Service staff group that administers the FFP 
program.  

Fire Program - A combination of activities, including prevention, pre-suppression, and suppression, designed 
to result in a decrease in losses of wildland. 

Firefighter Property (FFP) – Property acquired from the Department of Defense for firefighting and 
emergency services. Authorized under 10 U.S.C. 2576b. 

Flight Safety Critical Aircraft Parts (FSCAP) - Any part, assembly, or installation containing a critical 
characteristic whose failure, malfunction, or absence could cause a catastrophic failure resulting in loss or 
serious damage to the aircraft or an un-commanded engine shut-down resulting in an unsafe condition.  

Freeze (or frozen) – A term used to identify property that is held for a customer until the requisition is received 
and to prevent another customer from submitting a requisition for items previously identified by DoD 
customers. 

Holding Agency - The office accountable for property although the property may be physically located 
elsewhere.  

Incidental Use – The unplanned use of property; occurs without intention or calculation.  Usage is subordinate 
and non-essential to the primary and defined mission.  

Inventoried Property - FFP with Demilitarization required codes of C, D, and F and for Demilitarization 
required property (Sensitive) B and Q with an integrity code other than 6.  These items must be physically 
accounted for at least biennially and require USDA Forest Service approval for disposal. FEPP is inventoried 
property until final disposition by the USDA Forest Service. 

Login – A unique identifier for an electronic system, assigned to an authorized person in order to gain access 
into a specific program. 

Military Standard Requisitioning and Issue Procedures (MILSTRIP) – The requisition number when an 
item is acquired from DoD is often referred to as the MILSTRIP number.  The 14-digit number consists of a 6-
digit DODAAC, 4-digit Julian date, and 4-digit item number.  Once a MILSTRIP has been authorized, the 
customer has been given the go ahead to remove the property item from the DLA Disposition Services Site.  
Also known as the Requisition Number.   

Modification – The practice of splitting property into multiple items, e.g. a generator set with a trailer could be 
split into 2 generators and 1 trailer; also includes the practice of removing portions of an item, e.g. removing a 
dump truck bed from the dump truck in order to convert the item into a usable piece of fire equipment.  
Modification of items shall be documented in FEPMIS. 

National Item Identification Number (NIIN)  – A detailed code that identifies a specific item; 9 digits 
combined with the FSC code provides the NSN. 

National Stock Number (NSN) - The 13-digit assigned identifying number that is used for Federal 
Government property.  

Negligence - The failure to abide by Federal rules and regulations. Gross negligence is the intentional, willful, 
or wanton failure to exercise a reasonable degree of care to protect FFP property in one's custody in reckless 
disregard of the consequences of the actions. 
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Non-expendable Property - Property that has an expected life span of more than 2 years; and/or has a 
commercial value as an item or for its value in scrap content, same as durable property. 

Non-inventoried Property – FFP other than property items with Demilitarization required codes of C, D, and 
F and for Demilitarization required property (Sensitive) B and Q with an integrity code other than 6.   

Personal Property – Any property that can be moved from one location to another. 

Property Management Officer (PMO) – USDA Forest Service regional representatives with responsibility for 
authorizing acquisition and disposal of FFP.  Provides guidance and direction to State Cooperators’; ensures 
compliance of all Federal and USDA Forest Service regulations pertaining to the FFP program.   

Public Agency – Any state, political subdivision thereof, including any unit of local government or economic 
development district; any department, agency, or instrumentality thereof, including instrumentalities created by 
compact or other agreement between states or political subdivisions; multi-jurisdictional sub state districts 
established by or pursuant to state law; or any Indian tribe, band, group, pueblo, or community located on a 
State reservation. 

Recipient – Authorized FFP participant who has title/ownership of FFP property. 

Re-issue – A function in FEPMIS used to move property from one assignment unit to another. 

Repairable – Property that can be repaired for use; may be reutilized internally. 

Report Number - The 14-digit number assigned by a Federal agency when an item is reported as excess. This 
number consists of a 6-digit DODAAC, 4-digit Julian date, and 4-digit item number.  Also known as the DTID. 

Requisition Number – The 14-digit number assigned by the DLA Disposition Services when a MILSTRIP has 
been assigned.  This number consists of a 6-digit DODAAC, 4-digit Julian date, and 4-digit item number.  For 
FFP all requisition numbers will begin with 2YF.  Also known as the MILSTRIP or Requisition number.   

Reportable Excess Personal Property - Demilitarization required codes of C, D, and F and for 
Demilitarization required property (Sensitive) B and Q with an integrity code other than 6. 

Return to Table of Contents 

Salvage - Property with an estimated cost of repair exceeding 65 percent of acquisition cost or standard price.  
Property has usable parts for cannibalization or resale value. All property should be reported to the STATE for 
disposal instructions. 

Scrap - Personal property that has no value except for its basic material content; includes waste. Property in this 
condition would not be repairable or have salvageable parts. All property should be reported to the STATE for 
disposal instructions. 

Screen – The act of searching for available property manually or electronically and request acquisition.  The 
process of inspecting property or reviewing reports of property to determine whether property is usable or 
needed for utilization; either by paper or using on line tools. 

Screener – Person given access to search and freeze excess property on-site, online, or from excess property 
catalogs, forms, and other sources. 
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Screener's Authorization - Identification used by non-Federal employees to gain access for on-site screening.  
A letter authorizing state cooperators to access DLA Disposition Services Sites and requisition and remove 
property; requires PMO approval. 

Sensitive Property - Property which must be inventoried because of its Demilitarization requirements.  Special 
disposal procedures are required and must be inventoried biennially. Demilitarization required B and Q property 
items with an integrity code other than 6. All property should be reported to the STATE for disposal 
instructions. 

Serviceable - Property that can be repaired for use; may be reutilized internally.   

SF 97 Form – Federal form used to transfer title/ownership of personal property which requires licensing.  SF 
97 forms may be issued for scrap/salvage; however the following statement must be stamped or typed on the top 
of the form: “For ownership only – no license is to be issued.” 

State – One of the 50 states, the District of Columbia, the U.S. Virgin Islands, Guam, American Samoa, the 
Commonwealth of Puerto Rico, and the Commonwealth of the Northern Mariana Islands. 

STATE – For Indiana STATE refers to the Indiana Department of Natural Resources-Fire Control 
Headquarters, 6220 Forest Road, Martinsville, IN  46151 765-342-4701 

Station – A term used in FEPMIS to identify locations where FFP may be assigned; may be a state agency, a 
volunteer or paid fire department. 

Supplementary Address Code – A secondary AAC or DODAAC which provides the holding agency a 
different Ship-To-Address than the Primary DoDAAC's Address.  Each Screener is issued a Supplementary 
Address Code. 

Transfer – The reassignment of personal property internally between authorized cooperators in the program. 

Unserviceable Property - Property that is in scrap or salvage condition.  

United States Department of Agriculture (USDA) – A department under the Executive Branch of 
Government. The Forest Service is a USDA agency.  

Usable – Property that requires minimal or no repair to be put into service. 

User – Authorized FFP\FEPP participant who has custody of the item. 

Warehousing - Managing stocks of inventoried and non-inventoried property.  In FEPMIS a warehouse stores 
property prior to issue or disposal. 

Return to Table of Contents 

5. References  

 
a) DoD and DLA Disposition Services Publications can be found on line at DLA Disposition Services 

Publications or by submitting a Freedom of Information Act request via this web site: DLA Disposition 
Services - FOI 

Return to Table of Contents 
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6. State Requirements 

a) Agreements require renewal at a minimum every 5 years or when a new signatory is appointed.  

Return to Table of Contents 
 

7. Role of the State Accountable Officer 

a) Implement cooperative agreements with the USDA Forest Service that outline terms and conditions of 
the loan of DoD Firefighter Property (FFP) and the assignment of FEPP.. 

b) Create a comprehensive State Handbook, which will be forwarded to the USDA Forest Service Regional 
Office for approval/disapproval, and implemented in accordance with the regulations of the FFP\FEPP 
program.  The State shall maintain the approved Cooperative Agreement and State Handbook on file. 

c) Receive and approve/disapprove applications for participation by a Fire Department to acquire 
FFP\FEPP property pursuant to the MOA. 

d) Identify Users/Recipients of FFP\FEPP, assuring qualifications and certifications are met to provide 
firefighting and emergency services.  FFP\FEPP can only be distributed to an authorized fire protection 
or emergency service entity having an FDID number assigned by the Office of The Indiana State Fire 
Marshal. Any Fire Department operating without an FDID number will be required to provide 
documentation satisfactory to the STATE that shows they are a Fire Department as authorized by the 
State Fire Marshal.  

e) Sponsor Fire Departments (FD’s) that want to actively participate in the program. 
f) Screen for property or assist with screening of property that will be used for firefighting or emergency 

service purposes. 
g) Enter into written agreements (COOP) with each qualified/authorized FD, to assure they fully comply 

with the terms, conditions, and limitations applicable to property transferred pursuant to this agreement.   
FFP\FEPP will be assigned to a FD and not to a particular person or member of the FD.  Agreement will 
be between the FD and the State and will be signed by the FD Chief (or designated official) on behalf of 
the FD.   

h) Ensure the Department maintains current and accurate contact information for the Fire Chief, Excess 
Property Managers, Screeners, and appointed persons that manage the excess property assigned to the 
Department. 

i) Request for transfer only FFP\FEPP property that can effectively be used by Department or emergency 
services agency.  Validating requests and accepting responsibility for property acquired. 

j)  Administer, account for, use of all excess property. 
k) Ensure the Department establishes controls necessary to account for, manage, use, and dispose of said 

property. 
l) Ensure the Departments maintains periodic written and verbal contact with the STATE personnel to 

ensure their currency in all aspects of the FFP\FEPP programs, especially records and inventory 
accuracy, use, and overall program management.  

m) Maintain adequate records necessary to control FFP\FEPP.  At a minimum, all file records will be 
retained for six (6) years three (3) months past the date of disposal or transfer.  These records must 
provide an audit trail for all excess FFP\FEPP property from receipt “cradle” to transfer, turn-in, or 
disposal “grave”.  These documents include, but are not limited to, DRMS 103, DD Form 1348-1A, and 
all requests for transfer, turn-in, or disposal. 

n) Ensure the Department provides access to and the right to examine all records, books, papers, or 
documents relating to excess property to the STATE and authorized agents. 

o) Notify Screeners that the Department shall be responsible for identifying all Demil B & Q items. 
Disposal of Demil B&Q items will be coordinated with the STATE Excess Property Manager. 
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p) Ensure Department maintains adequate insurance to cover damages or injuries to persons or property 
relating to the use of excess property. At a minimum Liability insurance will be maintained. 
 

8. Use of FEPMIS 

The Federal Excess Property Management Information System - FEPMIS is the official program management 
database for the FFP\FEPP programs.   
FEPMIS is mandatory tracking for acquisition and assignments of FFP\FEPP and for tracking FFP\FEPP items 
requiring Demilitarization (Demil C, D, and F and for Sensitive B and Q items) until final disposal.  
Departments will aid and assist with biennial inventories and the STATE will note updates in FEPMIS for 
tracked property.For departments with a designated FEPMIS user, instructions on how to use FEPMIS can be 
found on the FEPP website or by contacting your STATE Property Management Officer.  
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Chapter 10 - Acquisition 

Contents 
Acquisition Guidelines 
FFP\FEPP Acquisitions for Local Cooperators 
Unique Property Requests 

Demilitarization Required Items  
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Screener’s Authorization 
Screener Qualifications 
Screening Guidelines 
Screening DLA Disposition Services On-Site 
Electronic Requirements 
PMO Approval  

 
User Maintenance 

 
 
Removal of property from a DLA Disposition Services Site 
Justification Statement 
Receipt Requirements 
Identification of Property  
Safety 
Title to FFP Property 
Error! Reference source not found. 

Titling – SF 97 Certificate to Obtain Title to a Vehicle 
a) Request an SF 97 for DEMIL A and Q property only.   
b) An SF-97, Certificate to Obtain Title to a Vehicle, request must be submitted to the DLA Disposition 

Services site within 48 hours of the MILSTRIP authorization for FSGs 23, 24, 38, 39, and 42 items.  The 
State Agency is responsible for notifying the DLA Disposition Services site what information is to appear 
on the SF-97 if agency or address information is not the same as the agency name and address assigned 
to the DoDAAC that is acquiring the item.   

a) Title and ownership of property does not pass to any private individual in their private capacity.  
Accordingly, such property should be maintained and ultimately disposed of in accordance with 
provisions in State and local law that govern public property.   

b) An SF 97 should be provided upon physical transfer for all DEMIL A and Q6 vehicles, and recipients 
are authorized to make upgrades and modifications to vehicles during the one (1) year conditional 
period.  

c) Full title to DEMIL A and Q6 property, including vehicles, will vest in the recipient after one year of 
use if all requirements of ownership transfer, as listed in this Handbook, have been met.  Property with 
DEMIL A or Q6 should be placed in an archived status in FEPMIS upon meeting the one-year mark.  
Once archived, the property is no longer subject to annual inventory requirements and will not be 
inventoried during Program Reviews. 

1) After ownership transfers to a public body, the title may be transferred to any U.S. citizen or entity, 
cannibalized for usable parts, sold, donated, or scrapped. 

2) DEMIL A and Q6 Trade Security Commission requirements must be met prior to transferring 
ownership from the receiving agency to an individual or company. 

Cooperative State Screening 
Acquisition Not on PMO Approved MILSTRIP  
Overseas Acquisitions�

 

1. Acquisition Guidelines 

a) Participants should be guided by the knowledge that this program is authorized to directly support fire 
and emergency services.  

b) FFP\FEPP is for the current use of authorized program participants; it will not be requested nor issued 
for cannibalization, parts, or for speculative use/possible future use.   
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c) Only items that can be obviously used to support a Fire Protection program and emergency services 
associated with the Fire Protection program are authorized.  Items that cannot be justifiable as needed 
for firefighting or emergency services should not be requested or received. 

d) FFP\FEPP cannot be obtained for the purpose of warehousing/stockpiling, sale, lease, rent, exchange, 
barter, to secure a loan, or to otherwise supplement normal local governmental entities budgets. 

e) FFP physical fitness equipment and fit for duty health monitoring devices may be acquired to ensure 
firefighting health standards and requirements. FEPP equipment is not authorized for this purpose. 

f) Fabricating materials, warehouse equipment, tools, and other items needed to distribute, maintain and 
ready property for fire use may be acquired dependent on the need of the Department as approved by the 
STATE.  

g) Acquisition requests will be reviewed and approved when appropriate by the authorized STATE official. 
h) The Environmental Protection Agency's definition of hazardous materials contains some items that are 

allowable as FFP\FEPP acquisition (antifreeze, motor oil, etc.). Caution is urged in obtaining bulk 
quantities of any liquid item since subsequent disposal may be extremely costly and will be the 
responsibility of the Department.  

i) Screeners-Special consideration should be made when requesting Demilitarization required property 
items C, D, and F and for Demilitarization codes (Sensitive) B and Q if the integrity code is other than 6; 
since these items will require special disposal procedures.  Ownership of these items stay vested in the 
Department of Defense and must be accounted for until they are returned to DLA Disposition Services. 
Any cost for disposal\return of items would be the responsibility of the Department.   

j)  A list of Federal Supply Classification (FSC) codes indicating which property is authorized and may be 
acquired in the FFP\FEPP program may be obtained by contacting your STATE Excess Property 
Manager. 

2. FFP\FEPP Acquisitions for Local Cooperators 

a) State Program Managers may acquire FFP\FEPP property for fire service cooperators, including State 
conservation camps and inmate crews.  Only items that are designed for or can be modified for direct 
use in fire pre-suppression or suppression activities or needed for emergency services associated with 
the fire service cooperators responsibilities can be assigned.   

b) FFP Physical fitness equipment and fit for duty health monitoring devices may be acquired to ensure 
firefighting health standards and requirements.   

c) Fabrication materials and equipment may be loaned to a fire service cooperator with an established 
maintenance facility, or to those that can otherwise demonstrate effective use of such shop equipment, 
based on fire program requirements.  Materials to fabricate and maintain such equipment include items 
such as sheet metal, steel, and other fabricating materials.  Equipment used in fabrication includes metal 
brakes, benders, saws, welders, and similar high-cost items. 

d) Each cooperator must have an agreement in place with the State Forestry Agency addressing the terms 
and requirements of the FFP\FEPP program before any property is assigned to the cooperator.  A copy 
of the State Handbook will be provided.    

e) The Cooperative Agreement does not prevent local cooperators from acquiring needed property from 
other agencies such as SASP or some other source.   

3. Unique Property Requests 

a) Some property items have inherent uses that are not clearly identifiable as being needed in the 
FFP\FEPP program.  Items requested in the categories listed below may require the Screener\Requestor 
to provide additional documentation or additional information justifying the need for the item.  

1) FSC 19 - Water Craft; only certain types of water craft are permissible and the intended use must 
be justified when a request is made. 



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 16 of 55 
 

2) FSC 2350 - Tracked Combat, Assault, and Tactical Vehicles; Screeners should consider the limited 
parts available and the expense of maintaining these types of vehicles, ensuring that the funds and 
parts are accessible before requesting them.  

3) FSG 32, 34, and 36 - Metalworking, and Special Industry Machinery; Items should only be 
requested for a facility that has fabrication ability. 

4) FSG 71 and 72 – Furniture and Household and Commercial Furnishings and Appliances; Items 
acquired in these FSGs should be for the intent of providing essentials, not comforts or extras that 
are not required in the performance or function of the facility. 
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4. Demilitarization Required Items 

a) Acquisition of Demilitarization C, D, and F and Sensitive B and Q items (which require special 
handling) require the following certification on your Shipping Document or attached to the Shipping 
Document ensuring knowledge of the unique requirements associated with this type of equipment.  See 
statements below for Demil Statement and Demil Statement for Gamma Goats and HMMWVs. 
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Indiana Department of Natural Resources 

 

Demil Statement 

“This item requires Demilitarization and is a State controlled inventory item.  Disposition instructions 
will be provided by the USDA Forest Service according to DoD and/or FMR direction.  The cooperator 
agrees to the following:  

1) This item will be inventoried biennially. 
2) Location of property and condition will be reported and kept accurate in FEPMIS.  
3) A State property number will be used to identify the item.  
4) The cooperator\program participant will maintain 100% accountability of this item until 

final disposition.  
5) Under no circumstances will property (usable or scrap) be sold or otherwise transferred to 

non-U.S. persons or exported. 

As the representative of a firefighting agency, I ______________________________ agree to accept 
responsibility for the ___________________________ Fire Department.” 

  



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 19 of 55 
 

Indiana Department of Natural Resources 

 

Demil Statement for Gamma Goats and HMMWVs 

b) In addition to the above statement, acquisition of the Gamma Goat (M-561 and M-592) and HUMMWV 
(M998 and M1098) requires that you add the following certification on your Shipping Document or 
attach to the Shipping Document and have the Recipient sign and date ensuring knowledge of the 
driving hazard associated with this type of equipment:  

“Since this vehicle does not comply with the Federal Motor Vehicle Safety Standards and is designed for 
use under conditions unique to the Department of Defense, extra competence and caution should be 
exercised in the operation and use of this vehicle outside the design specifications. In accepting the 
transfer, the State Agency warrants that it will provide necessary operator training and hold the DoD 
harmless against all third parties in liability suits involving the operation of Gamma Goats or HMMWVs 
in its custody. Our authorization to use these vehicles is granted mainly for transporting water and/or 
supplies in difficult off-road terrain only.  

As the representative of a firefighting agency, I ______________________________ agree to accept 
responsibility for the ___________________________ Fire Department.” 

c) Approval for transfer and/or disposal of Demil/sensitive items will be approved by the STATE\USDA 
Forest Service PMO.   

d) For Demil C, D, and F required property and Sensitive B and Q property items will have the following 
statement appear on the issue document (DD1348-1a):  

“This item is Demil required and will be returned to the nearest DLA Disposition Services site when no 
longer required by the DoD Fire Fighter Program.” 

e) The FFP customers will not be charged financially by Distribution Services for the receipt of the 
returned Demil required items; however, the Department is responsible for the transportation costs 
associated with the return. 
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5. Screener’s Authorization for on-site Screening. 

a) The State Program Manager may request a Screeners Identification Letter from the USDA Forest 
Service Regional/Area office PMO.  Provide the USDA Forest Service PMO with the Excess Property 
Screener’s Application. 

b) The USDA Forest Service Regional/Area PMO will prepare an authorization letter and return it to the 
State Program Manager for issue to the Screener. 

1) A copy of the Authorization letter will be sent by the PMO to the DLA Disposition Services site. 
2) Authorization is effective for one year and requires update as changes or occur. 
3) State Program Managers will notify the issuing agency of the cancellation or suspension of 

Screeners. 

c) The USDA Forest Service Regional PMO will request access into the required databases for the 
Screeners as identified on the State Agency Request for Authorization to Screen and Remove FFP 
Property. 

d) A record of all Screener's authorization letters issued to State or non-State personnel must be maintained 
by the USDA Forest Service Regional/Area office. The file will include date-of-issue and date-of-
expiration for each letter issued.  

6. Screener Qualifications-All Screeners  

a) Screeners must sign a Screeners agreement with the STATE. Agreement enclosed with this document. 
b) Persons selected to be a Screener need to be knowledgeable in both wildland and structural fire control 

programs and the types of equipment needed.  Items that cannot be used for firefighting purposes must 
not be screened. 

c) Screeners should have internet access and be computer literate.    
d) Screeners must be made aware that acquired FFP\FEPP must be put into service for fire and/or 

emergency use within 1 year and remain in service for 1 year.   
e) Screeners should use caution when screening FFP\FEPP with condition codes of unserviceable or scrap.   
f) Screeners can be paid or volunteer.  

7. Screening Guidelines 

a) Read and understand the FFP\FEPP Standard Operating Procedures. 
b) Obtain\maintain access codes and passwords into the DLA Disposition Services website and FEPMIS. 
c) Shadow another Screener or request training on how to use the various websites. 
d) Identify department property needs.   
e) Only acquire what is needed, do not stock pile property, storage facilities should not have more than a 1 

year supply. 
f) Screeners agree to comply with all rules as specified by the STATE, USDA, and DLA. 
g) Comply with all security and other requirements when picking up property. 
h) Screeners should be cautious when acquiring liquids in barrels and drums.  

1) The Department will bear the cost to dispose of oil, preservatives, and other liquids that are 
unusable.  

2) Federal and State environmental regulations for hazardous materials will be followed. 

i) Screening privileges can be revoked at any time for not complying with the requirements of this 
document, the Cooperative Mutual Aid Agreement, or request made by the STATE. 
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8. Screening DLA Disposition Services On-Site 

a) To view property at a DLA Disposition Services Site, be sure and check in advance with the site for 
operating hours and procedures.   

b) You must have an authorization letter from the USDA Forest Service Regional/Area office permitting 
you to screen property on file at the DLA Disposition Services Site prior to being authorized to screen 
on site. 

c) Notify the DLA Disposition Services office that you are screening for Activity (DODAAC).  After 
signing in with the DLA Disposition Services site, the Screener will receive a current calendar and map 
of property available for screening. The calendar will specify a cycle for each location of property. The 
DLA Disposition Services site’s printout will be made available if requested.  Items on the printout 
should be inspected to see that they will fill a need in the fire program. 

d) The property will be in one of five stages of disposal:  

1) Accumulation (1 to 7 days) 
2) DoD Formal Screening (14 days) 
3) GSA screening - Federal, Donation (21 days) 
4) Donation Allocation (5 days) 
5) RTD 2 (2 days) 

e) Property may be screened and frozen during the DoD Formal Screening process and during RTD 2. 
f) After property is located, a Screener's Tally Sheet (DRMS Form 103) must be filled out.  Filling out the 

Screener sheet correctly is essential. Some of this information is required to fill out the transfer forms to 
obtain the property other information is required in FEPMIS when you receipt for the item.    

g) The required information is available on a form attached to the property or is on the property item. 
h) DRMS form 103 must include the following information:  

1) DTID or turn-in document number.  
2) NSN or LSN – National Stock Number is an 11- or 13-digit number; Local Stock Number is the 

FSC followed by nomenclature, LSNs are used when an NSN is not available. 
3) Noun Description. A brief description of the item, usually three or four words, plus the serial 

number or VIN, manufacturer, model name, model number, year of manufacture, and serial 
number. (Note: For aircraft, obtain both the military serial number, also known as the bureau 
number, and the manufacturer's serial number, as appropriate.)  

4) Condition Code. Either an alpha or numeric code that identifies the present condition of the item.  
5) Unit of Issue. 
6) Quantity.  
7) Acquisition Cost or standard cost.  

i) If the above listed items are not noted, acquisition of the property may be unnecessarily delayed as the 
information is not available for the freeze or electronic requisition.  

j)  The Screener takes the DRMS 103 back to the DLA Disposition Services Site Processing Office, here 
the property is checked for availability and is officially frozen if available.  

1) The Processing Office will require that you present them the DRMS 103 and they will perform the 
freeze action.   

2) Tagging of property is not authorized and does not guarantee your requisition.   
3) The Screener must then enter the requisition electronically and obtain authorization for the 

acquisition.   
4) Freezes may only be done during your official screening cycle. 
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k) You have 14 days to provide the DLA Disposition Services site with an approved DD form 1348-1A for 
items identified on the DRMS form 103; however you are encouraged to notify the DLA Disposition 
Services Site your plans for removal of the property prior to the 14 day expiration.   

l) Should you fail to produce requisitions within the given time period, the item becomes available to 
another DoD customer, as long as the item has not rolled into another screening cycle. 

m) You may requisition single items from batchlots.  DLA Disposition Services personnel cannot require 
customers to remove entire batchlots.  Annotate on the DRMS 103 all the required information and 
indicate which item/s DTID you want to remove from the batchlot. 

n) When the property enters the RTD 2 cycle, it will be awarded to the first customer with an approved 
DD1348-1A and must be removed immediately if awarded.  

9. Electronic Requirements 

Guidance on how to Search and Order DLA Disposition Services excess property is available on line at:  
DLA Disposition Services RTD - Reutilization. 

10. Search and Select 

Search the DLA Disposition Services website for available property.  Assistance with Screening may be 
obtained by contacting the STATE Excess Property Manager. 
After request are made email fepp@dnr.in.gov with a list of DTID’s that you have requested. 

11. Modifying a Request 

You may modify. If you modify a request please notify the Excess Property Manager of the 
modifications that you have made. 

12. FEPP Manager Approvals 

The Excess Property Manager must log into the FFP web application and roll-up request. 
NOTE: This does not mean that the property has been allocated to the Department\State Agency; this is 
only submitting a request for USDA FS PMO\DLA approval. 

13. Walk-in 
a. The term “Walk-in” is used for customers (Screeners) who walk into the DLA Disposition 

Services site to screen or pickup property and notice another item available for their use.  
Following are the steps to be taken when requesting an item on a walk-in. 

b. The Screener contacts the FEPP Manager and provides the DTID and quantity requested. 
c. The Excess Property Manager logs into the DLA Disposition Services Database and selects 

“Walk-in Form”.  The Excess Property Manager enters the pertinent data (ensuring a valid 
Supplementary Address Code is entered) if the property is on record and available.   

d. Once the item has been identified, the Excess Property Program Manager notifies the PMO that 
the Walk-in requires their attention. 

e. The PMO will log into the FFP website and select “Item Approval Form”.  The Walk-in will be 
identified and the PMO will have the option to approve or disapprove the request. 

f. The approved request will then be available at the DLA Disposition Services site for them to 
locate the issue document (DD 1348-1A) and process the Walk-in request. 

14. PMO Approval 

USDA FS Regional PMO must approve requests before being rolled up to DLA. 
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15. User Maintenance 

Users should keep the State Excess Property Manager up to date on contact information. 

 

16. Removal of property from a DLA Disposition Services Site 

a) You must schedule removal of property within 14 days of allocation\MILSTIP. The 14 days start at the 
time of allocation.  

1) Ensue that you contact the DLA Disposition Services site promptly, there may be instances where 
the property removal may not be scheduled within the 14 days due to circumstances of the state or 
the DLA Disposition Services site. Electronic issues can also cause an item to not show as allocated 
even if it is but the 14 day clock is running. 

b) Provide the DLA Disposition Services a written authorization via a “Letter of Authorization to Remove 
Property” (LOAR) from your office email address or via a facsimile.  Contact the DRMO to obtain a 
blank copy of the LOAR that they require. 

17. Justification Statement (Screeners) 

a) The justification statement is completed by the Screener and may be modified by the Excess Property 
Manager when approving a request in the Dispositions Services website.  It is important that the person 
who actually screens the property enters a meaningful statement of intended use. If the Screener cannot 
justify the item for use in the fire program, then the item should not be acquired and the Excess Property 
Manager should not approve the request.  

b) The Screener shall provide a statement that clearly justifies the need when any of following exist:  

1) It is not evident that the property item can be used for the purpose of firefighting or emergency 
services; i.e. lighting fixtures, televisions or household furnishings. 

2) The item requested is not going to be used for its intended purpose; i.e. conversion of a dump truck 
to a brush truck.  

3) Quantities are high in relation to normal requirements; i.e. large quantities of a particular item that 
may not be used within one year or will be warehoused for an extended period of time.  

4) Equipment is in poor condition (disposal codes X or S); i.e. all FFP must be placed into service, 
items in unserviceable or scrap condition should be researched to ensure they are fixable.  Property 
in FFP cannot be acquired for parts or cannibalization.  

5) It is not readily apparent that the equipment would be useful in the State's fire program; i.e. 
military uniforms, flags, or items inherent to military use only.  

6) The property requires Demilitarization; i.e. anything with a Demil code of C, D, or F. 
7) Construction materials; i.e. brick, sheet metal, any materials used to fabricate or construct 

something. 
8) Heavy equipment that is not evident for use in firefighting; i.e. cranes, mixers, snow plows. 
9) Aircraft are not supported in Indiana. 

10) Water craft are normally not associated with firefighting, therefore justify why this item would be 
needed. 

11) In the case of breathing apparatus, justification statements must specify that equipment will be 
certified by qualified technicians as being safe for use.  

18. Receipt Requirements (Screeners) 
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a) Within 10 days of receiving an item(s), the Screener must provide the STATE Excess Property Manager 
with all pertinent information about the items received including but not limited to: 

1. Model and Serial numbers 
2. Manufacturer 
3. Year 
4. Pictures 
5. Copy of the signed DD Form 1348-1A \ SF122 
6. Quantity Received 
7. Unit of Issue 
8. Mileage\Hours (vehicles and equipment) 
9. Fuel Type and Number of Cylinders 
10. Transmission Type 
11. Any other pertinent data as required\requested. 

19. Identification of Property 

a) All Excess Property should be marked with the appropriate property number (contact the Excess 
Property Manager for assistance) and your department’s asset management tracking number. 

b) The Department should maintain a system of tracking excess property and be able to identify whether an 
item is FFP or FEPP. And understand the rules associated with each program. Departments may contact 
the STATE for assistance at 765-342-4701 or fepp@dnr.in.gov. 

20. Safety 

a) It is the Departments responsibility to modify, use, and operate excess property in a safe manner. 
b) The military may declare items as excess to their needs when an item has been determined to be unsafe 

or no longer meets military standards related to personal safety. 
c) Screeners should be aware of the safety issue to ensure the item will not affect the personal safety of 

Users/Recipients; i.e. breathing apparatus, air tanks, and turnout gear; ensure items acquired do not pose 
health hazards.  

d) The Disposition Service will often require Screeners to sign a document certifying that they are aware of 
the risks involved. The Disposition Service's intent is to minimize the agency's liability.  

21. Title to FFP Property 

a) For Demil code A and Non-Sensitive Q items that do not require Demilitarization, transfer of title is 
authorized to Recipient upon taking possession of the equipment.   

1) After FFP has been used in-service for firefighting or emergency services for a minimum of one 
(1) year, the item may be transferred, cannibalized for usable parts, sold, donated, or scrapped in 
accordance with State of Indiana statutes for sale or disposal of government property.   

2) Title may be transferred to any U.S. citizen or entity for non-Demil items. 
3) All costs related to transfer or disposal of the property item will be borne by the Recipient of the 

property. 
4) In rare circumstances property obtained may be held for a minimum time frame due to the item 

being unserviceable or un-economically repairable.  PMO approval prior to disposal is required 
and will be done on a case-by-case basis.  A letter by a qualified mechanic, insurance company, 
and/or a police report authenticating the reason for untimely disposal is required.  Once PMO 
approval is obtained, the property can be sold, scrapped, bartered, exchanged, or traded. 
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b) For Demil B and Sensitive Q items that require special handling, title will be issued if appropriate State 
procedures and controls are incorporated into the Agreement between the USDA Forest Service and the 
State Agency.  All subsequent Users/Recipients must be aware of and agree to provide appropriate 
controls as outlined below: 

1) Identify and track item in FEPMIS until authorized disposal. 
2) When an item is no longer needed, un-repairable or usable, the Recipient will agree to one of the 

following disposal methods:  

a. The Recipient may opt to not receive title; instead the Recipient will agree to return the item to 
the nearest DLA Disposition Services site equipped to receive the item, all associated costs are 
borne by the Department.  The DLA Disposition Services site will not charge for return/turn-in 
processing of the asset but the Recipient is responsible for transportation of the asset to the DLA 
Disposition Services site. 

b. If item is in usable/repairable condition, the property may be transferred to another FFP 
authorized participant with guidance from the STATE. 

c. The Recipient will render the item unusable and destroy it beyond use.  The PMO\STATE will 
provide the guidelines on the mutilation.  

1. The State Agency will certify the mutilation was completed according to the guidance 
provided by the PMO.  

2. The Forest Service will verify mutilation was completed.   
3. The property item can only be sold for its value in scrap metal content.   
4. Title will be retained at the State Agency level and marked “invalid” when the item has been 

disposed of as scrap metal.   
5. Title will be attached to the acquisition document and retained for 6 years 3 months after 

final disposal. 
c) Ownership of aircraft remains vested in the DoD and may only be requested for State Agency use.  

When no longer needed or usable, aircraft will be returned to the DLA Disposition Services site where 
originally issued.  The cost of transfer or return will be borne by the State Agency. Indiana does not 
participate  or support aircraft for local use. 

  

22. Titling – SF 97 Certificate to Obtain Title to a Vehicle 

c) Request an SF 97 for DEMIL A and Q property only.   
d) An SF-97, Certificate to Obtain Title to a Vehicle, request must be submitted to the DLA Disposition 

Services site within 48 hours of the MILSTRIP authorization for FSGs 23, 24, 38, 39, and 42 items.  The 
State Agency is responsible for notifying the DLA Disposition Services site what information is to appear 
on the SF-97 if agency or address information is not the same as the agency name and address assigned 
to the DoDAAC that is acquiring the item.   

d) Title and ownership of property does not pass to any private individual in their private capacity.  
Accordingly, such property should be maintained and ultimately disposed of in accordance with 
provisions in State and local law that govern public property.   

e) An SF 97 should be provided upon physical transfer for all DEMIL A and Q6 vehicles, and recipients 
are authorized to make upgrades and modifications to vehicles during the one (1) year conditional 
period.  

f) Full title to DEMIL A and Q6 property, including vehicles, will vest in the recipient after one year of 
use if all requirements of ownership transfer, as listed in this Handbook, have been met.  Property with 
DEMIL A or Q6 should be placed in an archived status in FEPMIS upon meeting the one-year mark.  
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Once archived, the property is no longer subject to annual inventory requirements and will not be 
inventoried during Program Reviews. 

3) After ownership transfers to a public body, the title may be transferred to any U.S. citizen or entity, 
cannibalized for usable parts, sold, donated, or scrapped. 

4) DEMIL A and Q6 Trade Security Commission requirements must be met prior to transferring 
ownership from the receiving agency to an individual or company. 

23. Cooperative State Screening 

For future use. 

24. Acquisition Not on PMO Approved MILSTRIP\SF122 

a) Property officers at Federal installations will occasionally release items that exceed the quantity 
authorized on the DD 1348-1A or are not in direct relation to what is on the MILSTRIP\SF122.  All 
property accepted in connection with FFP\FEPP must be receipted and identified in FEPMIS, whether 
noted on the DD1348-1A or not, and must be used and accounted for in accordance with this SOP.  

b) Any differences in quantity should be noted on the signed and dated receipt copy.  

25. Overseas Acquisitions (Screeners) 

You may request FFP from locations overseas, the D EPARTMENT requesting this type of property is 
responsible for shipping arrangements and charges.  
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Chapter 20 - MANAGEMENT OF FFP\FEPP   

Contents 
Management Oversight 
Internal Controls  
Training  
Inventory Requirements 
Identification of Property  
Protection, Maintenance and Appearance 
Modification  
Clothing 
Audit Trail  
FFP Parts on Non-FFP Equipment 
Subscription or Membership Fire Departments 
Negligence with FFP\FEPP\FEPP 
Safety 
Availability of Parts  
Insurance Coverage for FFP\FEPP 

1. Management Oversight 

a) As directed by 10 USC § 2576b, the DLA has the authority to transfer excess DoD personal property 
that is suitable to be used for the purpose of fire protection and emergency service to such activities that 
perform these functions.  Through a Memorandum of Agreement, DLA identified FAM to act as the 
agent for the FFP program to promote efficient and expeditious transfer of the property and to ensure 
accountability of the same.  Through Cooperative Agreements with the State Forestry Agencies, FAM 
desires to work with the Accountable Officers to further ensure FFP is available to authorized 
Users/Recipients and to ensure management procedures and requirements are met. 

b) The Accountable Officer may delegate management responsibilities, in writing, to another State 
employee.  A copy of the delegation will be furnished to the USDA Forest Service PMO. 

c) The Accountable Officer must make sure the integrity of the FFP program is intact through internal 
controls.  

2. Internal Controls 

a) The Accountable Officer should have in place sufficient internal controls to prevent improper use of 
FFP\FEPP. These controls should include, but not be limited to:  

1) Inventories:  Conduct biennial inventories of all federally inventoried FFP\FEPP, Demil and 
Sensitive items as required ensuring all property items are physically viewed and documented in 
FEPMIS. 

2) Document Retention: The State Agency and the Department will keep the following 
documentation on file and available for Reviews and Audits for 6 years and 3 months past the final 
disposition date. 
a. DD 1348-1A 
b. FEPMIS receipt (STATE) 
c. Shipping Document with Users/Recipients signature – generated by the STATE in FEPMIS 

when the property is assigned.  
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d. If an item is part of a lot, prepare a disposition document showing the quantity and type 
property assigned to each station. This applies when a department has multiple station. 

e. Copy of SF-97 if title was issued. 
f. Additional documentation will be retained for Sensitive items: 

1. Demilitarization Statement. 
2. Vehicle Title if the item has been Demilitarized by the Recipient. Demilitarization may 

only be completed as approved by the STATE\USDA. 
3. Mutilation documentation for items that have been Demilitarized by the Recipient. 
4. Disposal documentation if an item has been transferred to another authorized FFP 

participant prior to the one year of use or if the item has been returned to a DLA 
Disposition Services site. Any transfer of excess property FFP\FEPP must be authorized by 
the STATE. 

3) New Accountable Officer: When a new Department AO (Accountable Officer or Chief) has been 
assigned, the federal excess property inventory must be reconciled by the new AO.  

 
4) State Reviews and Audits: The Accountable Officer or designated person is required to assist the 

STATE\USDA with all reviews and audits. This is usually done every other year.  

3. Training 

a) State, Federal, and Department managers should assure themselves that personnel who manage or 
otherwise work with FFP\FEPP are properly trained and have a current copy of the State Handbook.  

b) Guidance on how to Search and Order DLA Disposition Services excess property (for Screeners) is 
available on line at:  DLA Disposition Services RTD - Reutilization.  In the body of the page, scroll 
down and view the “Milstrip Requisitioning Slide Show. 

4. Inventory Requirements 

a) The USDA Forest Service and the State Forestry Agency has a special privilege in its management of 
FFP\FEPP for fire protection.  In order to continue to exercise this authority, the USDA Forest Service 
and Accountable Officers need to maintain the integrity of the program to minimize criticism from 
competing agencies. 

b) Effectiveness of overall management depends on the accuracy and compatibility of physical assets and 
related records. Therefore physical inventories must be conducted at least biennially (more often if need 
be) on Demil or Sensitive FFP\FEPP to assure the continued correlation between assets and records and 
to spot system errors that could cause lost or improperly disposed of items.   

c) Demil and Sensitive FFP\FEPP will be identified with a State assigned property number.  
d) Demil and Sensitive FFP\FEPP will be identified, located and inventoried in FEPMIS until final 

disposition. 
e) Non-sensitive or non-Demil property acquired through the FFP program will be identified and located in 

FEPMIS from acquisition until one (1) year after the item has been placed into service in a fire related 
program.   

f) Lost, stolen, or items disposed of without USDA Forest Service approval will require an investigation 
with a subsequent police report and may result in the Department being declared ineligible for future 
acquisitions in the FFP\FEPP program.  

g) Accountability will be exercised through physical inventories, training, reviews, disciplinary action, 
equipment maintenance, identification tags, and recordkeeping.  

5. Identification of Property 
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All FFP\FEPP will be assigned a state property number upon receipt and identification in FEPMIS.  Property 
numbers or the Requisition Number must be affixed or annotated in indelible/permanent marker to each piece of 
non-expendable FFP\FEPP in a visible area.  Items of a consumable nature do not need to be identified upon 
assignment. 

6. Protection, Maintenance and Appearance 

a) The Department Accountable Officer shall require all FFP\FEPP be maintained and protected at least to 
the same standard as other Department equipment, implementing maintenance procedures that keep the 
property in good operating condition for the duration that the equipment is in-service. Equipment that is 
out-of-service should be properly disposed of. The STATE will provide guidance for proper disposal. 

b) Protection should be afforded from inclement weather, salt air, insects and rodents, vandalism, and theft.  
c) Military markings, paint patterns, and identification must be removed.   
d) Links to various mechanical maintenance and maintenance standards prescribed in military technical 

manuals or manufacturers' manuals can be found on the Roscommon Equipment Centers website: 
http://www.roscommonequipmentcenter.com/.  

7. Modification 

a) Most of the equipment used in this program was not originally manufactured for wildland fire 
protection. FFP\FEPP may be modified for fire protection purposes.  Organizations such as the National 
Fire Protection Association (NFPA) and the Roscommon Equipment Center (REC) may also be able to 
give advice on modifications.  

b) FFP\FEPP may also be modified by vocational-technical schools, fire organizations, inmate crews, and 
commercial contractors. In these cases, ensure that no "trades" involving FFP\FEPP for work are 
involved.  

8. Clothing 

Acquire only clothing that is fire-protective. The State Accountable Officer must be satisfied that the clothing 
will directly support the Department’s fire program  

9. Audit Trail 

a) One of the important aspects in managing the FFP\FEPP program is the development and maintenance 
of a complete "audit trail." This involves documentation of every step in the acquisition and assignment; 
and for Demil or Sensitive FFP\FEPP disposal documentation. The use of electronic forms and faxing of 
forms is permissible.  

b) The documentation process should begin when a MILSTRIP\SF122 is generated. Maintain a suspense 
file to hold copies of all acquisition documents.  

c) Proof that item has been placed into service should be provided to the STATE.  Email notification, dated 
photos or signed and dated hand written statements may be used as proof of use. 

d) For items that have been placed into service but have not been used for one (1) year due to unexpected 
circumstances, i.e. accidents or mechanical failures uneconomical to repair, an Accident Report or a 
Mechanic’s statement will be sent to the STATE.   

e) Demil and Sensitive property items require an Asset File at the State Agency office and the USDA 
Forest Service Regional/Area office for each item.  Departments should also assure that they keep 
accurate files on these items. The asset file will include:  

1) The MILSTRIP\1348-1a 
2) Property Identification/receipt. 
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3) FEPMIS Shipping Document or Assignment Letter. 
4) Proof of use showing date item was placed into service. 
5) Request for Disposal when applicable. 
6) PMO approval for Disposal. 

f) Form DD 1348-1A if item was returned to a DLA Disposition Services site, a Certified/Verified 
Mutilation document and the sale document of the scrap residue of the item if sale was authorized by 
USDA. 

g) When disposal is completed and requirements have been met, documents should be filed with other 
documents related to a specific piece of property and maintained in accordance Documentation 
guidelines established in this SOP.   

10. FFP Parts on Non-FFP Equipment 

Using FFP parts to repair non-FFP fire equipment is an acceptable practice. The non-FFP equipment could be 
department purchased or publicly owned equipment that is in service by the fire department or fire district. 
Cooperative agreements, use requirements, and accountability standards apply.  

11. Subscription or Membership Fire Departments 

a) Fire departments raise and supplement their revenue in a variety of ways. Subscription fire departments 
agree to protect a particular property after payment of a subscription fee. Those unwilling or unable to 
pay the fee are sometimes left unprotected. Subscription fire departments have been known to put out a 
fire for a nonmember and then bill them.  

b) Subscription fire departments have left us with a dilemma. On the one hand, they are within their rights 
to withhold their services, but on the other hand, Federal property and Federal funds are for the benefit 
of all citizens. Fire departments accepting FFP\FEPP equipment should be strongly encouraged to 
protect the entire community in a nondiscriminatory manner. This should work to the benefit of all, in 
reducing fire insurance premiums and providing good community relations. This program is subject to 
criticism if our equipment is on restricted service.  

c) Some subscription fire departments are for-profit operations.  With this in mind, FFP\FEPP should not 
be subsidizing free enterprise by issuing FFP\FEPP to any fire department that uses it to make a profit; 
for example, by leasing or contracting their primary equipment to the State or USDA Forest Service for 
a profit while using FFP\FEPP to "cover" their protection responsibilities.  

12. Negligence with FFP\FEPP 

a) When FFP\FEPP is lost, damaged, or stolen, the STATE shall make a determination it there was 
negligence on the part of the Department. 

b) Negligence: The failure to abide by State or Federal rules and regulations.  

1) Repeated instances of negligent damage to FFP\FEPP by employees of any Department, 
Recipient/User of FFP\FEPP may be cause for the USDA Forest Service to suspend further 
acquisitions by the State for that entity until the reasons for the negligence are identified and steps 
taken to prevent further instances.  

c) Gross negligence: The intentional, willful, or wanton failure to exercise a reasonable degree of care to 
protect FFP\FEPP property in one's custody in reckless disregard of the consequences of the actions. 

1) If the STATE determines that there is apparent gross negligence on the part of the Department, the 
findings plus all supporting documentation shall be reviewed for a final determination.  
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2) If the final determination is one of gross negligence, the Department shall be suspended from 
acquiring any additional FFP\FEPP items for 6 months.    

3) A second case of Gross Negligence will prevent the Department from participating in the FFP\FEPP 
program indefinitely. 

13. Safety 

a) The USDA Forest Service and the State forestry organization have a responsibility to see that all 
FFP\FEPP equipment, especially vehicles, is modified in a safe manner; i.e. trucks fitted with tanks and 
pumps should not be loaded in excess of the manufacturers' standards, tank and pump should not create 
a high center of gravity or unduly tax the brakes or the steering system.  

b) There is a tendency to overload military vehicles under the mistaken belief that they can safely carry 
twice their gross vehicle weight rating. In converting fuel transport vehicles to water transports, for 
example, consider the weight differences of the materials. A tank designed to transport 4,000 gallons of 
fuel may not support the same amount of water. There is also a tendency to use old fuel oil and milk 
tanks that are un-baffled and made for slow-moving nonemergency vehicles. All water tanks should be 
baffled in accordance with NFPA Standard 1901. The Roscommon Equipment Center program provides 
plans to safely convert military vehicles to fire vehicles.  

14. Availability of Parts  

There are several commercial sources of parts for military equipment, primarily vehicles listed on the 
Roscommon Equipment Centers website:  http://www.roscommonequipmentcenter.com/.  

15. Insurance Coverage for FFP\FEPP 

a) Cooperative agreements between the State and fire districts\departments require that liability insurance 
be carried. Methods of insuring FFP\FEPP vehicles include:  

1) Insure FFP\FEPP vehicles under a county-wide policy.    
2) Insurance provided by Risk Management Divisions within the state that offers insurance to State-

operated vehicles and sometimes to fire districts or departments.  
3) Through Firefighter organizations that offer insurance to fire organizations.  

 Chapter 30 - DISPOSAL 

Contents 
Need for Disposal 
Transfer 
Return to DoD 
Total Destruction 
Disposal of Property with Special Handling Requirements 

1. Need for Disposal 

a) Department’s that need to dispose of FFP\FEPP should contact the STATE 765-342-4701 for disposal 
guidance. 

2. Transfer 
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a) Only usable or repairable property may be transferred. 
b) Departments that need to transfer FFP\FEPP should contact the STATE 765-342-4701 for guidance. 

c) The STATE may transfer FFP\FEPP to another authorized Recipient/User within their state.  

1) The STATE will reassign the property in FEPMIS to the new Recipient.   
2) Ensure the Recipient is aware of the inventory requirements and disposal restrictions. 
3) The Recipient/User will sign the Shipping Document that is generated in FEPMIS. 
4) Place a copy of the Shipping Document in the File Folder and send a copy to the FS Regional Office. 

3. Return to DoD-Any return of Excess Property should be coordinated with the STATE 

a) Demil C, D, or F property must be returned to the DoD. 
b) Sensitive property in any condition may be returned to the nearest DLA Disposition Services site 

equipped to receive the item at no charge to the Department. 
c) In FEPMIS, the State Agency will create a change of status when a Department would like to return an 

item to the DoD. 
d) Once the PMO approves the return in FEPMIS, the FFP\FEPP Manager will be directed to create a 

DD1348-1A. 
e) The Department will schedule an appointment with the DLA Disposition Services site that they would 

like to return the property to. 
f) When the item is returned to the DLA Disposition Services site, the receiver will sign the DD1348-1A 

indicating the date the property item was returned to them.  A copy of this form will be placed in the 
Departments file and an additional copy will be sent to the State Agency IDNR-Fire Headquarters. 

g) When the PMO receives the disposal copy they will remove the property item from the 
State\Departments FFP inventory. 

4. Total Destruction 

a) In the event that total destruction is authorized for disposal of FFP\FEPP the STATE will coordinate and 
advise the Department on the correct procedures. 

5. Disposal of Property with Special Handling Requirements 

a) The following categories of personal property have special handling requirements associated with 
disposition: 

1) Dangerous or unsafe property must either be rendered unserviceable or have adequate safeguards 
provided before disposition; i.e. rafts or boats that aren’t seaworthy, SCBA tanks that require 
inspection, FSCAP. 

2) Hazardous materials must be disposed of in accordance with current EPA and State regulations; i.e. 
Freon, oils or lubricants, fuels.  

3) Mattresses or bedding must be disposed of in accordance with State laws and health regulations.  

b) If there is a question, contact the STATE IDNR Fire Headquarters. 

6. Sale, Donation, or Transfer of DEMIL A and Q6 items 

a) Definition.  “Export-controlled items,” as used in this statement of compliance, means items subject to the 
Export Administration Regulations (EAR) (15 CFR Parts 730-774) or the International Traffic in Arms 
Regulations (ITAR) (22 CFR Parts 120-130). The term includes:  
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b) Sale or transfer of DEMIL A or Q6 property after the 1 year conditional holding and utilization period 

to non-FFP participants must be executed in compliance with U.S. Export Control Regulations. 
1) Excess personal property may be export-controlled, regardless of the assigned DEMIL code and regardless 

of the Department or Agency that donates the property.   
2) DEMIL codes are not a substitute for export controls.  They do not provide information on the export 

control of items. 
3) The Transferee is responsible for complying with U.S. export control laws and regulations, including the 

Export Administration Regulations (EAR) (15 CFR Parts 730-774) and the International Traffic in Arms 
Regulations (ITAR) (22 CFR Parts 120-130).   

a. This responsibility exists independent of, and is not established or limited by, the information 
provided in this statement of compliance.  

b. The responsibility includes, but is not limited to, determining the subsequent transferee’s 
eligibility to receive such items in accordance with U.S. export control laws and regulations,  

c. Information on the EAR and ITAR are at: https://www.bis.doc.gov/index.php and 
https://www.pmddtc.state.gov  

4) If Transferee has doubts about which regulation governs control of the item, they may submit a 
commodity jurisdiction request to the Department of State, Directorate of Defense Trade Controls 
to determine whether it is subject to the ITAR or EAR.  Information on commodity jurisdiction 
requests can be found at: http://www.pmddtc.state.gov/commodity_jurisdiction    
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c) The Transferee must notify all subsequent purchasers or Transferees in writing, of their responsibility to comply 
with U.S. export control laws and regulations. 
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– FFP\FEPP REVIEWS 

Contents 
Purpose of Reviews 
Frequency of Reviews 
Composition of Review Teams 

1. Purpose of Reviews (Inventory Inspections) 

a) To verify inventory and compliance with program rules. 

2. Frequency of Reviews 

a) Each Department be considered for a review at not less than 2-year intervals, more frequent reviews will 
be dependent on any deficiencies in the prior review. 

3. Composition of Review Teams 

a) Reviews are performed by personnel from the STATE and or USDA Forest Service. The review team 
should include, as a minimum:  
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Chapter 60 - FORMS 

CONTENTS 
Source of Forms 
FFP\FEPP Forms and Reports 
Acquisition Forms 
Management and Use Forms 
Disposal Forms 

1. Source of Forms 

Forms are electronically generated in FEPMIS or at the DLA Disposition Services site. 

2. FFP\FEPP Forms and Reports 

Various forms are required in the FFP\FEPP program, from acquisition to management and use, to disposal. 
Some forms serve two or more functions, but most are designed to fill one particular need in the program. 
Information on these forms follows.  

3. Acquisition Forms 

a) DRMS 103, Screeners Tally Request to Freeze Excess/Surplus Property - Used to record all 
pertinent information needed to freeze property and prepare the MILSTRIP. 

b) DD-1348-1A, Single Line Item Release/Receipt Form. – Used by DoD to issue or receipt property 
within DLA Disposition Services. 

4. Management and Use Forms 

a) Shipping Document - Used to document the issuance of FFP\FEPP to Users/Recipients of property.  
This form is generated in FEPMIS when a property item has been assigned.  

b) Inventory Worksheet – Used when conducting inventory of tracked FFP\FEPP.  This form is generated 
in FEPMIS. 

c) AD-112, Report of Unserviceable, Lost, Stolen, Damaged or Destroyed Property – Used as title 
implies; supporting documentation would be included with the AD-112.  Supporting documentation may 
include:   
1) A police report for lost or stolen items.  
2) An accident or mechanics report for items destroyed, damaged or rendered unserviceable due to an 

accident. 
3) A mechanics report for items that are uneconomical to repair. 

 

5. Disposal Forms 

a) DD-1348-1, Single Line Item Release/Receipt Form. – Used by DoD to issue or receipt property 
within DLA Disposition Services. 

b) Mutilation Certificate – Used to authorize the mutilation of Sensitive items. Any mutilation must be 
coordinated with the STATE 

c) Scrap Metal Sale Contractors Agreement Form – Used to sell authorized scrap metal.  
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Chapter 80 – Miscellaneous Aids 

CONTENTS 
Demil Codes 
Condition Codes 
Department of Defense Special Programs 

 

1. Demil Codes 

a) Demil Codes - Each property item has a Demil Code assigned to it, following is the requirements of 
each code: 

1) A - Non-USML/Non-CCLI - No Demil or DoD TSC required.  Department of Commerce may 
impose licensing requirements to certain destinations. 

2) B - USML Items - Mutilation to the point of scrap required worldwide. 
3) C - USML Items - Demil required.  Remove and Demilitarize installed key point(s). 
4) D - USML Items - Demil required.  Destroy item and components to prevent restoration or repair to 

a usable condition. 
5) E - DoD Demilitarization Program Office (DDPO) reserves this code for their exclusive-use 

only.  Demil instructions will be furnished by the DDPO. 
6) F - USML Items - Demil required.  Item/Technical Managers or Equipment/Product Specialists will 

furnish Special Demil instructions. 
7) G - USML Items - Demil required - AE.  This code applies to both unclassified and classified AE 

items.  
8) P - USML Items - Demil required.  Security Classified Items.  
9) Q - CCLI - Mutilation to the point of scrap required outside the United States.  In the United States, 

mutilation requirement determined by the Demil Integrity Code.  DoD TSC required in the United 
States. 

b) Acronyms: 

1) AE – Ammunitions and Explosives 
2) CCLI – Commerce Control List Item 
3) TSC – Trade Security Controls 
4) USML – U.S. Munitions List 

2. Condition Codes 

a) Supply condition codes are defined as follows: 

1) A - Serviceable-Issuable without Qualification; New, used, repaired, or reconditioned material which 
is serviceable and issuable to all customers without limitation or restrictions 

2) B – Serviceable-Issuable with Qualification; New, used, repaired, or reconditioned material which is 
serviceable and issuable for its intended purpose but which is restricted from issue to specific units, 
activities, or geographical areas by reason of its limited usefulness or short service life expectancy.   

3) C – Serviceable – Priority Issue; Items which are serviceable and issuable to selected customers, but 
which must be issued before Condition A and B material to avoid loss as a usable asset.   

4) D – Serviceable – Test/Modification; Serviceable material which requires test, alteration, 
modification, conversion or disassembly.   
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5) E – Unserviceable-Limited Restoration; Material which involves only limited expense or effort to 
restore to serviceable condition and which is accomplished in the storage activity where the stock is 
located. 

6) F – Unserviceable-Repairable; economically repairable material which requires repair, overhaul, or 
reconditioning.   

7) G – Unserviceable-Incomplete; Material requiring additional parts or components to complete the 
end item prior to issue. 

8) H – Unserviceable-Condemned; Material which has been determined to be unserviceable and does 
not meet the repair criteria; includes condemned items, material that has passed expiration date and 
material that has passed the expiration date and cannot be extended. 

9) S – Unserviceable-Scrap 

b) Disposal condition codes are defined as follows: 

1) 1 – Excellent; Property which is in new condition or unused condition and can be used immediately 
without modifications or repairs. 

2) 4 – Usable; Property which shows some wear, but can be used without significant repair. 
3) 7 – Repairable; Property which is unusable in its current condition, but can be economically 

repaired. 
4) X – Salvage; Property which has some value in excess of its basic material content, but repair or 

rehabilitation is impractical and/or uneconomical. 
5) S – Scrap; Property that has no value except for its basic material content. 

3. Department of Defense Special Programs 

a) Civil Air Patrol (CAP) Program -  CAP is the official auxiliary of the USAF and is eligible to receive 
excess and FEPP without reimbursement.  Title to the property is transferred to CAP upon the condition 
that the property be used by CAP to support valid mission requirements.  The CAP must return 
unneeded property to a Disposition Service. 

b) Contractors (DDCON) Program - The Military Service/Defense Agency Management Control 
Activity (MCA) is authorized to withdraw specific excess personal property from Disposition Service's 
for use as GFM/Government Furnished Equipment (GFE) to support officially stated contractual 
requirements per the DoD 4000.25-1-M. 

c) Computers for Learning Program (CFL) - This program allows for the transfer of excess DoD 
computer hardware to eligible elementary and secondary schools within the United States.  This 
program is based upon Executive Order12999. 

d) DoD or Service Museums (DDSM) - 10 USC 2572 or 40 USC 481 and DoD 4160-21 M, Chapter 5 
provide for DRMS issues of DoD excess for museum use, display, or exchange. Currently, DoD or 
service museums may acquire items for housekeeping purposes only.  Moratorium for other items has 
not been removed. 

e) Firefighting Property (FFP) – Property transferred from the Department of Defense to a firefighting or 
emergency service agency to be put into use for fire or emergency services. 

f) Foreign Military Sales (FMS/Grant Aid) Program - DRMS conducts the sale of excess defense 
articles to authorized foreign governments.  Property is issued free with the receiving Countries paying 
for PC&H.  DRMS is reimbursed for administration costs only. This program is overseen and directed 
by the Defense Security Assistance Agency (DSAA) for the Under Secretary of Defense for 
International Affairs.  

g) Humanitarian Assistance Program (HAP) - As provided by Title 10, Section2547 of the Defense 
Authorization Act DRMS provides DoD excess property, as coordinated through Defense Security 
Cooperation Agency, Office of Humanitarian & Refugee Affairs; consisting of items of a humanitarian 
assistance nature, and distributed to needy third world countries. 
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h) Law Enforcement Support Office (LESO) - The National Defense Authorization Act for 1997 created 
a program under Section 1033 allowing the transfer of excess Department of Defense (DoD) property to 
law enforcement agencies for use in counter-drug activities. The Law Enforcement Support Office 
(LESO) Program, managed by the Defense Logistics Agency, transfers needed equipment to federal and 
state law enforcement agencies, while simultaneously providing the military services one of several 
outlets for their excess property.   

i) Military Affiliate Radio System (MARS) Program -  MARS operates under the command jurisdiction 
of the Military Services and is an integral of the DoD communication system.  The Military Services 
responsible for MARS are authorized to requisition excess and FEPP through their respective 
accountable officers. 

j)  Morale, Welfare, Recreation Activities (MWRAs)/Services Program - May requisition excess and 
FEPP through the servicing Accountable Officer or from the MWRAs/Services Accountable Officer if 
the MWRAs/Services has a DoDAAC on file with DAAS.   Items requisitioned from Disposition 
Service shall be for administrative and other purposes from which no direct benefits will be realized by 
individuals. 

k) National Guard Units Program - Issues to National Guard units must have the approval of the 
National Guard Bureau or the U.S. Property and Fiscal Officer (USP&FO), or their authorized 
representative, for the State in which the National Guard unit is located. 

l) Senior Reserve Officer Training Corps (ROTC) Units Program - Senior ROTC units of the military 
services may obtain excess and FEPP from Disposition Service's to support supplemental proficiency 
training programs.  Issues must be approved by the installation commander, or designee, normally 
responsible for providing logistical support to the instructor group. Issues shall be made to the 
accountable officer of the school concerned. 
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Chapter 90 - TRAINING  

CONTENTS 
Training Materials 

4. Training Materials 

a) USDA Forest Service publishes the FFP Standard Operating Procedures and the FEPMIS Training 
Guide. 

b) DoD has a number of publications, internet based training modules, and technical manuals that are 
applicable to the FFP program and individual types of FFP.  

c) Roscommon Equipment Center (REC) in Roscommon, Michigan has developed a number of useful 
studies and plans.  
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Enclosures 

Contents 
Authorized and Restricted FSC’s 
Screeners Agreement 
RTD Screening Slides 
Sample Shipping Document 
Sample DoD 1348 form 
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5. Authorized and Restricted FSC’s 
 
 
 FSC AUTH REST  FSC  AUTH REST  FSC AUTH REST 
1005  X  1337   X  1710 X  
1010  X  1338   X  1720 X  
1015  X  1340   X  1730 X  
1020  X  1345   X  1740 X  
1025  X  1346   X     
1030  X  1350   X  1810  X 
1035  X  1351   X  1820  X 
1040  X  1352   X  1830  X 
1045  X  1353   X  1840  X 
1055  X  1355   X  1850  X 
1070  X  1356   X  1860  X 
1075  X  1360   X     
1080  X  1361   X  1905  X 
1090  X  1365   X  1910 X  
1095  X  1367   X  1915 X  
    1370   X  1920 X  
1105  X  1375   X  1925 X  
1110  X  1376   X  1930 X  
1115  X  1377   X  1935 X  
1120  X  1385   X  1940 X  
1125  X  1386   X  1945 X  
1127  X  1390   X  1950 X  
1130  X  1395   X  1955 X  
1135  X  1398   X  1990 X  
1140  X          
1145  X  1410   X  2010 X  
1190  X  1420   X  2020 X  
1195  X  1425   X  2030 X  
    1427   X  2040 X  
1210 X   1430   X  2050 X  
1220 X   1440   X  2060 X  
1230 X   1450   X  2090 X  
1240 X           
1250 X   1510  X   2210  X 
1260 X   1520  X   2220  X 
1265 X   1540   X  2230 X  
1270 X   1550   X  2240 X  
1280 X   1560  X   2250 X  
1285 X           
1287 X   1610  X   2305 X  
1290 X   1615  X   2310 X  
        1620  X    2320 X   
1310  X  1630  X   2330 X  
1315  X  1640  X   2340 X  
1320  X  1650  X   2350 X  
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1325  X  1660  X        
1330  X  1670  X   2410 X  
1336  X  1680  X   2420 X  
 FSC AUTH REST  FSC  AUTH REST  FSC AUTH REST 
2430 X   3230  X   3615 X  
         3620  X 
2510 X   3405  X   3625 X  
2520 X   3408  X   3630  X 
2530 X   3410   X  3635  X 
2540 X   3411  X   3640  X 
2541  X  3412  X   3645  X 
2590 X   3413  X   3650  X 
    3414  X   3655 X  
2610 X   3415  X   3660 X  
2620 X   3416  X   3670  X 
2630 X   3417  X   3680  X 
2640 X   3418  X   3685  X 
    3419  X   3690  X 
2805 X   3422   X  3693 X  
2810 X   3424   X  3694 X  
2815 X   3426  X   3695 X  
2820 X   3431  X      
2825 X   3432  X   3710 X  
2830 X   3433  X   3720 X  
2835 X   3436  X   3730  X 
2840 X   3438  X   3740 X  
2845  X  3439  X   3750 X  
2850  X    3441  X   3770  X 
2895 X   3442  X      
    3443  X   3805 X  
2910 X   3444  X   3810 X  
2915 X   3445  X   3815 X  
2920 X   3446  X   3820 X  
2925 X   3447  X   3825 X  
2930 X   3448  X   3830 X  
2935 X   3449  X   3835 X  
2940 X   3450  X   3895 X  
2945 X   3455  X      
2950 X   3456  X   3910 X  
2990 X   3460  X   3915  X 
2995 X   3461  X   3920 X  
     3465  X    3930 X  
3010 X   3470  X   3940 X  
3020 X        3950 X  
3030 X   3510  X   3960  X 
3040 X   3520  X   3990 X  
    3530  X        
3110 X   3550   X  4010 X  
3120 X   3590  X   4020 X  
3130 X        4030 X  
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    3605  X       
3210 X   3610  X   4110 X  
3220 X   3611  X   4120 X  
 FSC AUTH REST  FSC  AUTH REST  FSC AUTH REST 
4130 X   4960    X  5630 X  
4140 X   4970   X  5640 X  
4150  X       5650 X  
    5110  X   5660 X  
4210 X   5120  X   5670 X  
4220 X   5130  X   5675 X  
 4230 X   5133  X   5680 X  
4235 X   5136  X      
4240 X   5140  X   5805 X  
4250 X   5180  X   5810 X  
         5811 X  
4310 X   5210  X   5815 X  
4320 X   5220  X   5820 X  
4330 X   5280  X   5821 X  
         5825 X  
4410 X   5305  X   5826 X  
4420  X  5306  X   5830 X  
4430  X  5307  X   5831 X  
4440  X  5310  X   5835 X  
4460 X   5315  X    5836 X  
4470  X  5320  X    5940 X  
    5325  X    5841 X  
4510 X   5330  X    5845  X 
4520 X   5331  X   5850 X  
4530 X   5335  X   5855 X  
4540 X   5340  X   5860  X 
    5341  X   5865  X 
4610 X   5342  X   5895 X  
4620 X   5345  X      
4630 X   5350  X   5905  X 
    5355  X   5910  X 
4710 X   5360  X   5915  X 
4720 X    5365  X    5920 X    
4730 X        5925 X  
    5410  X   5930 X  
4810 X   5411  X   5935 X  
4820 X   5419  X   5940 X  
    5420  X   5945 X  
4910 X   5430  X   5950 X  
4920 X   5440  X   5955  X 
4921  X  5445  X   5960  X 
4923  X  5450  X   5961  X 
4925  X       5962 X  
4927  X  5510  X   5963 X  
4930 X   5520  X   5965 X  
4931 X   5530  X   5970 X  



Indiana Department of Natural Resources Excess Property Handbook 

                                                                                                              Page 44 of 55 
 

4933  X       5975 X  
4935  X  5610  X   5977  X 
4940 X   5620  X   5980  X 
 AUTH REST  FSC  AUTH REST  FSC AUTH REST 
5985 X   6510  X   7010 X  
5990  X  6515  X   7020 X  
5995 X   6520  X   7021 X  
5996 X   6525   X  7022 X  
5998 X   6530  X   7025 X  
5999 X   6532  X   7030 X  
    6540   X  7035 X  
6010 X   6545  X   7040  X 
6015 X   6550   X  7042  X 
6020 X         7045 X  
6021 X    6605  X   7050 X  
6030 X   6610  X      
6032 X   6615  X   7105 X  
6035 X    6620  X   7110 X  
6060 X    6625  X   7125 X  
6070 X    6630  X   7195 X  
6080 X   6635  X      
6099 X   6636   X  7210 X  
      6640  X   7220 X  
6105 X   6645  X   7230 X  
6110 X   6650  X   7240 X  
6115 X   6655  X   7290 X  
6116 X   6660  X      
6117  X  6665  X   7310 X  
6120 X   6670  X   7320 X  
6125 X   6675  X   7330 X  
6130 X   6680  X   7340 X  
6135 X    6685  X   7350 X    
6140 X   6695  X   7360 X  
6145 X           
6150 X   6710  X   7420 X  
6160 X   6720  X   7430 X  
    6730  X   7435 X  
6210 X   6740  X   7450 X  
6220 X   6750  X   7460 X  
6230 X   6760  X   7490 X  
6240 X   6770   X     
6250 X   6780  X   7510 X  
6260 X         7520 X  
    6810  X   7530 X  
6310 X   6820   X  7540 X  
6320 X   6830   X     
6330  X  6840  X   7610 X  
6340 X   6850  X   7630  X 
6350 X        7640 X  
    6910  X   7641 X  
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6505  X  6920   X  7642 X  
6508 X   6930   X  7643 X  
6509  X  6940   X  7644 X  
 FSC AUTH REST  FSC  AUTH REST     
7650  X  8415  X   9135  X 
7660  X  8420   X  9140 X  
7670  X  8425   X  9150 X  
7690 X   8430  X   9160 X  
    8435  X      
7710  X  8440   X  9310 X  
7720  X  8445   X  9320 X  
7730 X   8450   X  9330 X  
7740  X  8455   X  9340  X 
    8460  X   9350  X 
7810 X   8465  X   9390  X 
7820 X   8470   X     
7830 X   8475   X  9410  X 
         9420  X 
7910 X   8510    X  9430  X 
7920 X   8520  X   9440  X 
7930 X   8530   X  9450 X  
    8540  X       
8010 X        9505 X  
8020 X   8710   X  9510 X   
8030 X   8720  X   9515 X  
8040 X   8730   X  9520 X   
            9525 X   
8105 X   8810   X  9530 X  
8110 X   8820   X  9535 X  
8115 X        9540 X  
8120 X   8905   X  9545 X  
8125 X   8910   X     
8130 X   8915   X  9610  X 
8135 X   8920   X  9620 X  
8140 X   8925   X  9630  X 
8145 X   8930   X  9640  X 
    8935   X  9650  X 
8305 X   8940   X  9660  X 
8310 X   8945   X  9670 X  
8315 X   8950   X  9680  X 
8320 X   8955   X     
8325  X  8960   X  9905 X  
8330 X   8965   X  9910  X 
8335 X   8970   X  9915  X 
8340 X   8975   X  9920  X 
8345 X        9925  X 
    9910  X   9930  X 
8405 X   9130  X   9999 X  
8410 X           
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6. Vehicle 97 Request Information  

Screeners, some DRMO’s require the use of a special form. You may need to call the POC and ask. 

Vehicle 97 Request Form 
Note:  All fields must be completed! 
Vehicle Id No (VIN): 
 
 
Year of Manufacture:  
 
 
Make of Vehicle:  
 
 
Series or Model:  
 
 
Body Style:  
 
 
Fuel Type:  
 
Cylinders:  
 
Weight:  
 
GVWR 
 
Transferee Address: 
 
 
 
 
Requisition Number 
 
 
DTID:  
 
 
Mileage:  
 

Requestors Name: ____________________________________  Date: _________________ 

Phone Number:__________________________________ 
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7. Sample DD Form 1348-1A 

DD Form 1348-1A

This is the form the DRMO pulls electronically as a result of the approved 
customer’s request.  Processes over night through a Batch Run.

DTID = Disposal Turn-In document #
Identifies unit turning items in to DRMO

 
 

A5D = Document
Identifier Code

SZP =  DRMO 
Routing 

Identifier Code
Unit of Issue = Each

And
Quantity = 10

Your Supplementary 
Address

Priority of 
request. Set at 15

D4 = Item 
Condtion 

Code

Requisition Number:
DoDAAC = H9FD01
Julian Date = 7059

Serial # = 9067
Computer Generated

The Fund Citation is an ERROR.  DRMS 
must remove this Code for FFP customers 
PICKUP items unless located at RCP sites
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8. FEPMIS Sample Shipping Document 
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9. Screeners Agreement 

Indiana Department of Natural Resources 
Screeners Agreement for 

DoD Firefighter Program (FFP) 
    Screeners Agreement Page 1 

 
The Indiana Department of Natural Resources (IDNR) is entering into agreement with the undersigned to screen for 
Excess Property. The intent of this program is to allow individuals to electronically screen and request FPP for the fire 
department that they affiliate with listed below. FFP can only be acquired by an authorized fire protection or emergency 
service entity having an FDID number assigned by the Office of The Indiana State Fire Marshal. Any Fire Department 
operating without an FDID number will be required to provide documentation satisfactory to the STATE that shows they 
are a Fire Department as authorized by the State Fire Marshal. 
 
Excess Property disposition and ownership shall follow the guidelines in the States Excess Property Handbook and 
guidance as provided by the USDA and DoD Firefighter Program rules. 
 
Below is a list of rules and guidelines that will be followed to remain eligible to screen and acquire FFP. 
 
All screeners will be viewed as a representative of Indiana Department of Natural Resources (IDNR) and will abide by all 
rules specified by IDNR, USFS, and DoD with respect to screening excess property. 
 

A. All property requests must be approved by the states Excess Property Manager and the USFS. 

B. All FFP acquired will be assigned to the fire department stated in this agreement. 

C. All departments must sign a Cooperative Mutual Aid Agreement (COOP) between their department and the State 

of Indiana-Division of Forestry. 

D. All departments must have an application for firefighting assistance with the IDNR-Fire HQ at the time of any 

requests for Excess Property.  

E. Once approved and all necessary documents have been obtained, retrieval and transport of all items will be the 

responsibility of the Department. There is no reimbursement or payment allowed for costs accumulated for 

acquisition, lodging or transportation. This is strictly an opportunity for you to acquire equipment to benefit the 

fire department and the communities it serves. 

F. Most FFP is located at military or federal agency facilities requiring strict security clearances in advance. You 

will be required to coordinate security clearance and pick up times with the agency holding the property, usually a 

Defense Reutilization and Marketing Office (DRMO). 

G. Upon request of items in the Reutilization Transfer Donation (RTD) system the Screener should provide the 

Excess Property Manager with a list of the DTID’s being requested. Please note that the RTD system will not 

notify the STATE that there are items awaiting approval that is up to the Screener. Request are time sensitive due 

to competition from other screeners across the country. 

H. Upon receipt of requisition- within 10 days of receiving an item(s), the Screener must provide the STATE Excess 

Property Manager with all pertinent information about the items received including but not limited to: 

1. Model and Serial numbers 
2. Manufacturer 
3. Year 
4. Pictures 
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5. Copy of the signed DD Form 1348-1A \ SF122 
6. Quantity Received  

Screeners Agreement Page 2 
7. Unit of Issue  
8. Mileage\Hours (vehicles and equipment) 
9. Fuel Type and Number of Cylinders 
10. Transmission Type 
11. Any other pertinent data as required\requested. 

 
I. SF97 for vehicles\trailers-The Department Screener is responsible for notifying the DLA Disposition Services site 

what information is to appear on the SF-97 by preparing and providing to the DLA Disposition Services site a SF-

97 Request Form within 48 hours of the requisition being received. 

J. Title-Upon receipt of the SF-97 the Department Screener will request title from the BMV within 14 days. 

K. Title-Upon receipt of the title the Department Screener will email a copy to the Excess Property Manager at 

fepp@dnr.in.gov. 

L. Screeners and chief officers must be familiar with the requirements associated with requesting Demil sensitive 

items. That is all Demil codes other than A or Q. Additional information on Demil sensitive items can be found in 

the State’s Excess Property Handbook. 

M. Any screener may have their screening privileges revoked at any time by IDNR-FHQ or USFS. Possible reasons 

that would result in privileges being revoked would include but not be limited to: 

1. Not following the guidelines outlined in this agreement or the State’s Excess Property Handbook. 

2. Abuse of privileges of any kind. 

3. Failure to comply with any rules that apply to all screeners. This would include common courtesies 

that are expected when conducting business as an authorized screener representing the State of 

Indiana. 

4. Failure to comply with security requirements at Defense Reutilization and Marketing Offices 

(DRMO’s) or any other government facilities. 

 
Your signature below indicates that you have read and understand the rules of screening Excess Property and agree to 
comply with the guidelines stated in this agreement and the Excess Property Handbook. 
 
Date of Signature_____________________ 
 
Screeners Name _____________________ 
 
Affiliation         _____________________                                             Department County_______________ 
 
Signature         _____________________ 
 
Fire Chief’s Name_____________________                          Signature________________________ 
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10.  RTD Screening Slides. 

 
The series of slides below will assist you with the RTD screening site. 
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